APHIS EEO Counseling Services

Treating Employees with respect, fairness, and digrnity

If you feel you've heen
discriminated against, contact
(202) 720-6317 or (800)
342-7231 for assistance

How to Present a Discrimination Concern

Wi ? Ay present or former APHIS
employee orapplicant for employment who
feel = that he or she has been discrimin ated
against becaus=e of @ce, color, religion,
national origin, s2x, s2xual orientation, age
(40+), marital status, physical or mental
dizability, orin retaliation #©rpast EEOQ
activty, orinmvalement in protected EEDQ
complaint actvity, may request EEQ
counseling.

WWHE M Wiithin 45 calendar days ofthe date of
the alleged discrimingtory act or, if a
personnel action iz inwelwed, within 445
calendar dayw= of itz effective date. Cass
adion problems mus be presented byan

agent ofthe dass within 45 calendar days
ofthe alleged disciminateryact ar, ifa

personnel action iz inwelwed, within 44
calendar day= of it= effective date.

HOW? A request for counzeling may be oral
arin wrting and should indude all of the
fall awing information:

& ‘fburname, address, and tele phone number.

o Abrefdeschption ofthe problem and the

date on which it arse.

@ Hurrequest for anonymity during the EEQ

counzeling process if you =0 desire.

'WHERE? Contact the EED Counseling

Serdces Saff on (202 T20-6317 ar
(200%342-T221 . for information . Cur
address iz APHIS, EEQ Counseling
Serices, S01 School Street,

Suite 200, Wiashington, OC 20024,

#n EEQ counselordmedigtor will look into wour
concem and tryto bring about 3 resalution
within 20 dayes. Ifthe counselor iz unable to
aczomplish this, and you agree, the time
may be extendad up to an additional G0
calendardaye. fthe matter is not resalwed
bythe conduson ofthe counzeling process,
the EEQ counselor will advize wou of the
procadures for filing a formal complaint. If
wou hawe any genearal questions conce ming
EEOQ complaint procedures, contact the

EEQ Counssling 5erices Staff at the
number shown abowve.



